JOJKHOCTHASA UHCTPYKIUA PYKOBOJAUTEJIA HEHTPA
«TOYKA POCTA»

1. O01ue moJI0KeHus

1. PykoBoauTeNlb CTPYKTYPHOTO MOJIpa3iesieHusl YUpexaAeHuss o0pa3oBaHus Ha3HAYAETCs HA JTOJKHOCTD U
0CBOOOKIAETCA OT HEE IPUKA30M IUPEKTOPA YUPEKACHHUS.

2. Ha nomxHOCTh PYKOBOAMTENS CTPYKTYPHOIO IOJAPA3JEJICHUs Ha3HAYACTCs JIMLO, UMEIOIEE BhICILIEE
npodeccuoHaIbHOe 00pa3oBaHKEe U CTaK pabOThl HE MEHEe 5 JIeT Ha MEAaroruuecKux WM pyKOBOASIIUX
JOJDKHOCTSIX B YUPEXKICHUSX, OPraHM3alusAX, HA MPEINPUATHIX, COOTBETCTBYIOUIMX MPO(UII0 paboThI
yUpeKaAeHUs: 00pa30BaHUsL.

3. PykoBouTeNb CTPYKTYPHOTO OApA3ACTICHUS YUpExKACHUI 00pa30BaHus 10/I2KeH 3HATh:

3.1. Koncrutyuuto Poccuiickoit denepannn.

3.2. 3akonsl PO, nocranoBnenus u pemenus [IpaButensctsa PO u opranos ympasiieHus o0pa3oBaHUEM
10 BOIIpOcaM 00pa30BaHMs M BOCITUTAHHS 00yJaroIuXcs (BOCIIUTAHHUKOB).

3.3. KonBeHIMIO 0 MpaBax peOCHKa.

3.4. Tlenaroruky, neaaroru4ecKyro MCUXOJIOTHIO, TOCTHKEHUSI COBPEMEHHOU TICUXO0JIOTO-T1€IarOTHYECKOM
HAyKH U MPAKTUKH.

3.5. OcHOBBI (PU3UOTIOTHH, TUTHCHEI.

3.6. Teoputo 1 METO/IbI yIIpaBICHUS 00pa30BaTEIbLHBIMU CUCTEMAMH.

3.7. OCHOBBI SKOJIOTUH, SKOHOMUKH, IPaBa, COITUOJIOTHUH.

3.8. Opranuzanuio GUHAHCOBO-X03AUCTBEHHOU IEATEIBHOCTH YUPEXKICHUS.

3.9. AAMUHUCTpATUBHOE, TPYIOBOE U XO35HCTBEHHOE 3aKOHOIaTEIHCTRO.

3.10. IIpaBuna 1 HOPMBI OXPAHBI TPY/Ia, TEXHUKU OE30MACHOCTH U MTPOTHUBOMOKAPHON 3alUTHI.

4. PykoBoauTedb  CTPYKTYpHOIO  MOJPA3AEICHUS  YUPEXKACHHUs  OOpa3oBaHMUA  IOJUUHSETCS
HENOCPEACTBEHHO IUPEKTOPY YUPEKICHUS.

5. Ha Bpemst OTCYTCTBUS PYKOBOJHUTEIS CTPYKTYPHOIO THOJpA3JCIEHUS YUPEKICHHUS OOpa30BaHUS
(KkOMaHIMpOBKa, OTMYCK, OOJ€3Hb, Mp.) €ro OOA3aHHOCTH HCIIOJIHSET JIMIO, HAa3HAYEHHOE NPHUKA30M
IUpeKTopa yupexaeHus. JlanHoe nuIo, MpruoOpeTaeT COOTBETCTBYIOIINE MpaBa U HECET OTBETCTBEHHOCTh
3a KaUeCTBEHHOE U CBOEBPEMEHHOE MCIIOTHEHHE BO3JIOKEHHBIX Ha HETO 00s3aHHOCTEIA.

11. Jlonscnocmuble o6a3annocmu

PykoBoauTENb CTPYKTYPHOTO MOAPA3ACICHAS YUPEKACHUS 00pa30BaHHS:

1. PyKOBOUT N1€ATENBHOCTBIO CTPYKTYPHOTO MOJIPA3/IeeHUs yUpEexXIeHUsI 00pa30BaHuUs.

2. Opranusyetr 00pa3oBaTeNbHBIN MPOIIECC U BHEYPOUHYIO JEATEILHOCTh 0Oydaronuxcs B «Touke poctay.
3. O0ecrnieynBaeT BBINOJIHEHUE YYEOHBIX IUIaHOB, 00I1€00pa30BaTENbHBIX U MPOTrPAMM JIOMOIHUTEIBHOTO
oOpa3oBaHws.

4. ITpuHuMaeT Mephl 0 METOIMYECKOMY 00€CTIEUeHUI0 y4eOHO-BOCTIMTATENIFHOTO Mpollecca.

5. OpraHu3yeT 3aKIIF0YeHHE JJOTOBOPOB C 3aMHTEPECOBAHHBIMH MTPEIIPUATHIMHE, YIPEKICHUSIMHA U
OpraHu3aIMsIMU [0 OJTOTOBKE KapPOB.

6. O6ecnieunBaeT KomIuiekToBaHue LlenTpa oOyyaromumucs (BOCIUTaHHUKAMHU).

7. Co3aeT HeOOXOIUMBIE COLIMATBHO-OBITOBBIE YCIOBHS 00yYaromuMcsl (BOCIUTAHHUKAaM) U paOOTHHUKaM
YUYpeXIeHUs.

8. IIpuHMMaeT Mephl 0 COXPAaHEHHIO KOHTUHT€HTa 00y4aronuXxcsl (BOCHUTAHHUKOB).



9. BHOCHUT npeasiosxkeHus: pyKOBOJICTBY YUPEXKICHUS 110 TTOJ00PY U paCCTAHOBKE KAJPOB.

10. OOecneunBaeT pa3BUTHE M YKpeIUICHHWE Yy4yeOHO-MarepuanbHOM 0a3el lleHTpa, COXpaHHOCTH
00OpYyZOBaHUS M HWHBEHTAps, COONIOJEHUE CAHUTAPHO-TUTHEHWYECKUX TpeOOBaHWUN, MpaBWI U HOPM
OXpaHBI TPYZla ¥ TEXHUKU OE30MaCHOCTH.

111 Ilpasa

PykoBoauTeNb CTPYKTYPHOTO MOAPA3ACICHNS YUPEKACHUS 00pa30BaHNs BIpaBe:

I. 3HaKOMUTBCA C MPOEKTAaMU pEUICHUH PYKOBOJACTBA YUPEKACHUS, KaCAIOLIUXCA JEATEIbHOCTH
MIOAPA3ACIICHHUS.

2. YyacTBOBaTh B 00CYKJIEHUU BOIPOCOB, KACAIOUINXCS UCIOIHAEMBIX UM JIOJKHOCTHBIX 00S3aHHOCTEH.

3. BHOocuTh Ha paccMOTpEHHE PYKOBOJCTBA YUPEKICHHS NPEUIOKEHHS MO YIYYIIEHUIO NESTEIbHOCTH
CTPYKTYPHOT'O IOJIpa3/I€JICHUs.

4. Ocy1ecTBIATh B3aUMOJIEUCTBUE C COTPYAHUKAMU BCEM OpraHu3aluu.

5. IlpuBnekarb BceX CHELHATMCTOB K PEIICHUIO 3a1a4, BO3JIOXKEHHBIX HA JIAHHOE CTPYKTYPHOE
nojipa3aeieHue (eCliv 3TO NPETYCMOTPEHO IMOJIOKCHUSMHE), €CIIU HET - TO C pa3pelieHUs PyKOBOUTEIIS
YUpeKIEHUS 00pa3oBaHus).

6. [TognuceiBaTh U BUBUPOBATH IOKYMEHTHI B MIPE/IeNIaX CBOCH KOMIIETEHITUH.

7. BHOCHUTH MpEeAsioKE€HUST O MOOUIPEHUU OTIMYUBIIMXCA DPAOOTHUKOB, HAJIIOXEHUM B3BICKAHUN Ha
HApYLIUTEEH MTPOU3BOACTBEHHON U TPYAOBON JUCHUIUIMHBI.

8. TpeboBaTh OT PYKOBOACTBA YUPEKIEHHUS OKa3aHUs COJACHCTBUS B MCIIOTHEHUU CBOMX JOKHOCTHBIX
0053aHHOCTEH U TpaB.

1V. Omeemcmeennocmep

PykoBomuTeNb CTPYKTYPHOTO MOIpA3/IeNICHUs] yUPEKICHHS 00pa30BaHNs HeceT 0TBETCTBEHHOCTh:

1. 3a HeHamIekKallee UCIOJHCHHE WIM HEHCIOIHCHHE CBOHMX JOJDKHOCTHBIX OOS3aHHOCTEH,
MPEAYCMOTPEHHBIX HACTOALLEH JIOJXKHOCTHOM MHCTPYKUUEH, - B Mpeaenax, ONpeAesIeHHbIX JeHCTBYIOLIIUM
TPYZIOBBIM 3aKOHOJATENbCTBOM Pocculickor Penepanuu.

2. 3a npaBOHApYLIEHUS, COBEPIICHHBIE B MPOLIECCE OCYLIECTBIEHUS CBOEH NEATENBHOCTH, - B Ipeenax,
ONPEACICHHBIX NEHCTBYIOIIMM aIMHUHUCTPATUBHBIM, YTOJOBHBIM M TPAXKIAHCKUM 3aKOHOJATEIbCTBOM
Poccuiickoit denepanun.

3. 3a mpuYMHEHHE MaTepUaIbHOTO yiepda - B Mpejenax, ONpeNeleHHbIX JEeUCTBYIOIIUM TPYAOBBIM U
rpakIaHCKUM 3aKOHOAATENBCTBOM Poccuiickon denepanuu.

5. 3akJII04nTe/IbHbIE M0JI0KEHUS

5.1. Hacrosmas Jg0MKHOCTHASE WHCTPYKIMS pa3paboTaHa Ha ocHoBe I[IpodeccuoHanbHOrO
craHzapra, yrBepxkaeHHoro IIpukasom MuHuCTepcTBa TpyAa M COLMAIBHOW 3ammTel Poccuiickon
®enepaunn ot 08.09.2015 N 613H.

5.2. JlaHHas JOJKHOCTHAs MHCTPYKLUS OIpeNessseT OCHOBHBIE TPYJIOBble (YHKLIMU pPaOOTHHKA,
KOTOpblE MOTYT OBITh [JOMOJHEHbBI, pPACIIMPEHbl WM KOHKPETHU3WPOBAHBI  JOMOJHUTEIbHBIMU
COIVIALIEHUSAMH MEKIY CTOPOHAMH.

5.3. JlomkHOCTHAS MHCTPYKIUS HE JIOJDKHA MPOTUBOPEYUTH TPYIOBOMY COTJIAIICHHUIO 3aKIFOYEHHOTO
MEXIy paboTHHUKOM M paboTojarereM. B ciydae mnpoTHBOpeuusi, HPUOPUTET HMMEET TPYIOBOE
COTJIAIICHUE.

5.4. JIoJKHOCTHAST MHCTPYKIIMS M3TOTABIMBACTCS B IBYX MIEHTHUHBIX 3K3EMIUISPAX U YTBEPHKAAETCS
PYKOBOJMTENIEM OPraHU3alUu.

5.5. Kaxiplii 5K3eMIUISIp JaHHOTO JJOKYMEHTA MOMHUCHIBAETCS BCEMH 3aUHTEPECOBAHHBIMU JIMIIAMH U
MOJJIEXKUT JOBEJIEHUIO 10 paOOTHHKA MO/ POCIIHUCH.

5.6. O1MH U3 MOJHOCTHIO 3aMOJHEHHBIX IK3EMIUIIPOB MOUIEKHUT 0053aTeNbHOI nepegaue paboTHUKY
JUISl ICTIOJIB30BaHUS B TPYZAOBOM IE€ATEIBHOCTH.



5.7. O3nakomiieHHE PaOOTHUKA C HACTOSIIEH JOJDKHOCTHON MHCTPYKIIMEH OCYIIECTBISETCS MIPH
npuemMe Ha paboTy (70 MOANUCAHUS TPYIOBOTO JOTOBOPA).

5.8. ®akT 03HAKOMIICHHUS PAOOTHHKA C HACTOSIIIEH JTOJKHOCTHON MHCTPYKITUEH MOATBEPKAACTCS
MOJIKUCHIO B AK3EMILIAPE TOJDKHOCTHON MHCTPYKIIMH, XpaHslieMcs y paboTtoaaress.

C J1omKHOCTHOM MHCTPYKIIMEH O3HAKOMMIICS

20 ropa.

DK3eMIULSIp JAHHOM JTO0JPKHOCTHON MHCTPYKIIMH MTOJTY4HIT

20 ropna.




